1-page directions for using iCue Personalized Learning Profile (PLP) – Teacher access
1. Log into iCue Tests and Assessments (and choose a school, if you have access to more than one school in your district)

2. On the “Tests and Assessments Home” screen, look in the upper lefthand corner of the screen and hover your cursor over the “Reports” icon

3. A drop down menu will appear below with the following choices: Blank Roster, Class Summary Attendance, Class Profile and Directory.  Unless Attendance, Behavior and Grade data has been loaded for your district (check with the Data Manegement Coordinator if you don’t know if it has been loaded), the only active Report will be the “Class Profile.”
a. Clicking on “Class Profile” will allow you to access lists of students in your classes with their respective color-coded PLP icons for whichever domains and measures are loaded to PLP for your school
4. The PLP icons in Class Profiles correspond to different levels of proficiency as described below (highest proficiency to lowest proficiency):

a. Blue diamond = Exceeds standards

b. Green circle = Meets standards

c. Yellow triangle = Partially meets standards

d. Red exclamation point = Does not meet standards

5. For the different measures in the “Tests” domain, these icons are based upon:

a. MCA-II – the student’s achievement level (E, M, P, or D) on each MCA-II test
b. NWEA MAP and AIMSweb Oral Reading Fluency – the target scores predicting to success on the MCA-II from the Regional Target Score packet available on the HVED website

6. If data is loaded for other domains (e.g., Attendance, Discipline, Grades), the icons are based upon targets set by the school and the Data Management Coordinator.
Class Profile

1. To access the “Class Profile” from the “Reports” drop-down, click on “Class Profile”

2. At the top of the new page will be a drop-down menu labeled “Select Class.”  Clicking on the down arrow to right of that box will show you a list of all of your classes.  To choose a class, simply click on the name of that class in the drop-down menu.
3. Your Class Profile with whichever group of students you selected and whichever domains and measures of data are loaded to PLP for your school will be displayed below.

4. The 1st column in the Class Profile will always show the student’s “Overall” PLP icon.  This icon will be the same as the lowest proficiency icon the student earned in any of the domains loaded to PLP for your school.
5. To look at which measures within a domain (e.g. “Tests”) determined which domain icon the student earned, click on the down arrow to the right of the drop-down menu labeled “View by Domain” directly above the Class Profile table.

6. From the drop-down menu, choose the domain of measures (e.g., “Tests”) you would like to view and then click on the blueish-gray button to the right of the drop-down labeled “View by Domain”

7. The new table that will be displayed now shows you the overall domain icon for the domain you chose (e.g., “Tests”), as well as the icons and scores for each of the measures that are currently loaded to PLP as part of that domain for your school.
8. Next to the overall domain icon you will also see a number.  This is the student’s “flag score.”  The flag score represents the student’s relative risk and helps users to differentiate between students who all have earned either red exclamation points or yellow triangles.  2 points are added to the score for every measure in the domain on which student earned a red exclamation point, and 1 point is added for every measure on which the student earned a yellow triangle.

9. The table will originally be sorted in alphabetical order by student name.  If you would like to sort the table by any other measure, simply click on the underlined title at the top of the column with the data you want to sort on.  (As in an iCue 1-click report, clicking once will sort ascending and clicking a 2nd time will sort descending.)

10. To filter the table to view only students with an overall domain (e.g., “Tests”) icon of a certain color, click on the down arrow next to the drop-down box with “filter by flag color” in it.
11. Choose the color icon you would like to view (e.g., “Red”), and click the “Change View Options” button to the right.

12. If you would like an individual test history for a particular student in the Class Profile table, you can simply click on the index card next to the student’s name just as you would in an iCue 1-click report.

13. If you would like a 1-page profile with a student’s individual PLP icons and scores, you may click on the overall PLP icon to the right of the index card next to the student’s name in the Class Profile table.

14. Before attempting to print the Class Profile, go to the top of the table and click on the underlined word “printer-friendly.”
NOTE: Individual Overall PLP icons are also displayed to the right of the index card in any iCue 1-click or Custom Report.
