Accessing 1-click graphs in Cognos

Once you have logged into Cognos and set up your portal so that your “My Portal” tab is your homepage and the first page that will be shown when you log into Cognos, you are ready to access and use the 1-click graphs.

On the left hand side of the page, you will see a small box titled “Cognos Navigator” and subtitled “Reports.”  Within that box, you will see a set of folders labeled things like “2006-2007 MCA-II” and “2007-2008 ORF Proficiency.”  

To access a 1-click graph, click on the name of the folder corresponding to the data you are interested in viewing.  The “Cognos Navigator” box will now display the 1-click graphs within that folder (e.g., if you clicked on “2006-2007 MCA-II,” the Cognos Navigator box would now display the names of 1-click graphs summarizing “2007 MCA-II Math” proficiency levels and “2007 MCA-II Reading” proficiency levels).  

To display the specific 1-click graph you are interested in, simply click on the name of the graph in the Cognos Navigator box.  After a brief pause, the graph and corresponding table will be displayed in the bigger box entitled “Cognos Viewer” just to the right.

The default 1-click graph view is to show you a graph of data for all schools within your district.

Drilling down in 1-click graphs
1. To drill down and look at individual school types (e.g., elementary school, intermediate school, high school), simply scroll down and click on the appropriate column header in the table.  After a brief pause, a new window will open displaying a similar graph only for the school type you selected.

2. To drill down further and look at a graph of performance by grade for a school within the school type you selected, click on the appropriate school name column header (e.g., Lewiston-Altura Elem School) in the table.  After a brief pause, a new window will open displaying a similar graph each of the grades within the school you selected.  

3. To view a table including the demographic characteristics, scores and proficiency levels of all students within a particular grade, click on the column header in the table corresponding to the grade you’re interested in.  

4. To view a similar table for only those students within a particular grade who achieved a certain level of proficiency, simply click on the number of students who achieved that level of proficiency within the table.  

5. In either case, after a brief pause, a new window will open displaying a table with student demographic characteristics, scores and proficiency levels for those students within the group you selected.  

6. Finally, to view additional demographic and test history information on a particular student within the table, simply click on the ID number of the student you’re interested in.  To view the student’s test history, click on the link labeled test history at the top of the screen.

To go back to the beginning of this process and view and drill down within a new 1-click graph, close all of the new windows you’ve opened and then within the Cognos Navigator box, click “Reports” to bring you back to your My Portal homepage.
