Accessing and using iCue 1-click reports - administrators

· If you are not already on the screen entitled “Tests and Assessments Home,” scroll to the top of the page, hover your cursor over the “Tests and Assessments” button in the upper lefthand corner and click on “One-Click Reports.” 
· At the bottom of the screen you will have a series of little blue rectangles with abbreviations for all of the potential one-click reports you can choose from.  To the right of each of the blue rectangles is also a brief description of what data the one-click report summarizes.  
· There will also be filters above the one-click reports.  You may use these filters either before or after selecting a one-click report.  If you do not select a filter, you will be shown the data for all students within the school you are in.
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Welcome to One-Click Reporting!
Click on any of the one-click reports below. Want faster results? Apply a filter before you click.
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Available One-Click reports

History of AlMSweb New M-COMP Math Comput scores
History of AlMSweb Math Computation scores

Early Literacy measures for the current school year
Early Literacy measures for the prior school year
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· To turn on any of the “Gifted and Talented,” “Title I,” Special Ed,” or “ELL” filters, click to the left of the word “OFF” under the title of the filter and use the radial buttons to select whether to “Include” or “Exclude” all students with the chosen designation from your report.
· To use all other filters, click in the empty box below the title of the filter and a drop down menu with available options will appear.  Click on an option to select it.
· If you choose to filter by Teacher, once you select a teacher, a new drop down menu will appear prompting you to select one of the teacher’s classes.

· Once you have selected the filters you would like to apply to your report, click on the little blue rectangle with the abbreviation for the one-click report you would like to view.

· I’m in the one click report, now what?
1. The Default Report
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· By default, the students will be listed in alphabetical order.

2. Clicking a test column link (the titles of the test score columns at the top of the table)
· Rearranges the students so that they are now in ascending order (lowest to highest) by the scores they received on the test summarized in the column you clicked.  
· Clicking the same link a second time will sort the data in descending order (highest to lowest).  

3. Filtering, summarizing and exporting the data

· If you choose to use filters or change filters after accessing a one-click report, you may simply follow the directions described above.
· To apply the new or changed filters, you must click the “Go” button.
· If scores in the report are color-coded (according to proficiency target scores),
i. You may use the “Filter Scores” check boxes at the top of the table to choose which colors you do or do not want displayed.

ii. You may also click on any score to see a dial graph showing the target scores and how close your student’s score was to the next target.

· To obtain a summary table with the number of students tested, min, max, mean and median scores and standard deviations for all students and for select subgroups, click on the Σ at the top of the column.
· To freeze any or all of the first 3 columns as you scroll to the right to view scores, click on the icon to the left of the column header at the top of each column.

· To export the table to a PDF or Excel file (and print it if needed), click on the appropriate icon at the top of the table under “Export.”

4. Finding individual student’s test history or Personalized Learning Profile/Plan
· Clicking on a student’s [image: image3.png]


 (index card) to the far left of his or her name will open up a new window.  In this window, you will have all of the tests and scores available in the data warehouse for that particular student.  This is the same report as the Individual Student Report.  

· If a test also has different strands (e.g., MCA-II and NWEA MAP), clicking the + sign next to the test name in the student’s test history window will show you the student’s scores on the strands of that test. 
· Clicking the color-coded icon to the immediate left of the student’s name will also open up a new window, in this case with access to the student’s Personalized Learning Profile (and Plan if applicable). 
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Note:  Once you navigate away from the start screen, hovering over the button labeled “Tests & Assessments” in the blue menu bar and clicking on “One-Click Reports” will bring you back to the starting screen.    

